
Complete each activity listed below.  Secure all portions to be mailed with a paper clip and submit with a cover page containing the following information by January 1, 2012:

MET Job Interview Event

Student Name
Name of High School/DECA District #

Name of Advisor / Phone Number/E-Mail Address
School Address

City / State / Zip

Please make sure all of the following is included in the envelope:
1. Cover Page    
2. Completed Official Entry Form

3. Completed Employment Application

4. Complete Cover Letter

5. Prepare a Resume

6. Letter of recommendation from school official, counselor, or teacher 
7. Letter of recommendation from an employer or other source 
Please mail hard copies of the documentation to:
Lockhart High School
Ms. Amber Crabill
1 Lion Country Dr. 
Lockhart, TX 78644
512-665-5098
Sponsored by Marketing Educators of Texas

In an effort to provide more membership services, MET has prepared a mini-lesson on the job application and interviewing complete with masters, test, and student activities.  The student activity section will also serve as a means to allow more students to participate in the competition.  All Texas DECA members are encouraged to submit their completed activities for the competition.  The fee per entry is $5.00 for any current dues paid MET member’s student or $10.00 for students of non-members.

Finalists will be selected at the district level and notified prior to the State Career Development Conference.  The Top 10 finalists will then participate in a judged interview portion of this event at the State Career Development Conference and a 1st place winner will be selected.

Our 1st place winner will receive a trophy at State Career Development Conference and a secured position representing the Texas Association of DECA at the International Career Development Conference in Salt Lake City, Utah.  
·  PLEASE REMEMBER – That the awards will be presented at the Annual Business Meeting.  Make sure that all your TOP 10 entries are present at the meeting.  
*Travel expenses to the International CDC for our winner will be the sole responsibility of the winning student.

1. Deadline for submitting entries is January 1, 2012.

2. Each student is limited to only one entry in this category.  
3. Schools may enter as many entries as they have dues paid DECA members.  Must submit DECA roster.

4. Use the Official Entry Form; make as many copies as needed.

5. Mail cover page, completed official entry form, completed participant authorization form, letter of recommendation from school official, counselor or teacher, letter of recommendation from an employer or other source to:
Lockhart High School

Ms. Amber Crabill

1 Lion Country Dr.

Lockhart, TX 78644

512-665-5098

6. Make registration fees payable to Marketing Educators of Texas (MET).  Make sure that your entry fee is submitted with your completed paperwork when you mail it in or your entry will not be judged.  
7.  Each entry submitted will also need to register for the International Leadership Academy.  You must fill out the appropriate paperwork and return it to your District Representative before District competition.   Do NOT submit the International Leadership Academy application to MET or with your completed paperwork for this event.   

For more information, please visit our website 
www.metexas.org 

or call your District MET President.

MET Job Application and Interview Event

This event is designed to allow individuals the opportunity to demonstrate their ability to complete a job application form, participate in an interview, and communicate their personal understanding of and ability to perform marketing related job requirements.  By stimulating a job interview situation with business and industry persons, participants will be acquainted with current employment needs and procedures.

Event Category
Entrants will apply for a marketing related position in keeping with a vocational objective for which they are currently training or qualified.

Eligibility

1. Participation is open to any DECA chapter members.

2. The chapter’s entry must be from a state and nationally affiliated DECA chapter and all members who participate must be dues paying members.  (REMEMBER – You MUST submit your PAID DECA rooster with your entry paperwork in order to show that you are eligible to compete in this event.)  Advisors – please highlight each name of your students on the rooster that are competing in the MET events.  
3. The DECA chapter’s affiliation must be submitted to the state association with postmark on or before the state’s deadline (See Texas DECA website for dates).

4. The local advisor must submit a complete entry packet and entry fee postmarked on or before January 1, 2012.
5. Entrant must ALSO have emailed all documentation by 11:59pm on January 1, 2012:

· Cover Page    
· Completed Official Entry Form


· Complete Cover Letter


· Prepare a Resume

Criteria for Evaluation

Participants will be evaluated on:

1. Resume

2. Official entry forms

3. Application form

4. Cover Letter

5. Two letters of recommendation

6. Job interview by event judge


SITUATION:
You are to assume the role of a graduating senior in search of a full time job.  Your cover letter and resume should be geared towards the following advertisement from Careerbuilder.com.
POSITION PURPOSE:

A current county judge for your local community is up for reelection.  As an elected official, Judge Wright is interested in reaching out to younger voters and raising awareness of the power of their voice and voting.  Judge Wright is looking for a personal assistant to work in a team environment.  The Marketing and Public Relations Assistant needs to have fresh new ideas with the ability to pull in a range of voters and financial sponsorships while maintaining positive relationships with current loyal parties.  
DESCRIPTION:

The person must be extremely detail oriented and be able to manage active political calendars, travel arrangements and various other speaking and public appearances.  Must also supervise and manage volunteer staff and campaign employees.  Regular weekend or evening work may be required. 
The Marketing and Public Relations Assistant will also need to help set appointments for the judge, handle paperwork, track campaign donations, coordinate events, and run errands.  In addition, the candidate will be planning a one day “Raise your Voice” voting awareness event at the local high schools that will encourage young voters to take part and cast their vote in the upcoming election. The Marketing and Public Relations Assistant will need to be able to organize, plan and then present their ideas/entertainment to the panel of judges for their “Raise Your Voice” voting awareness event.   
The position uses innovation and creativity to individualize each county citizens VOTING experience.  This is a hands-on position with direct, on-site involvement in all events including monthly newsletter to voters, establishing flyers and postcards, setting up and hosting public appearances and debates, and planning and hosting the “Raise Your Voice” voting awareness event at the local high schools.  
QUALIFICATIONS:

· New fresh innovative ideas
· Creativity
· Communication
· Interpersonal skills
· Maintaining and updating the website content; as well as website positioning; manage periodic website redesign
· Obtaining press coverage
· Developing regular direct mailings to our existing voters and also potential voters
· Developing, Planning and Hosting the “Raise Your Voice” voter awareness event. 
Job Application and Interview Event

OFFICIAL ENTRY FORM

(One person per entry form only)
Name of Participant ____________________________________________________________________________

Home Address _________________________________________________________________________________

City _______________________________   Zip ___________________________  Phone ____________________

School District _________________________________________________________________________________

School Name __________________________________________________________________________________

School Address ________________________________________________________________________________
Advisors Name ________________________________  Phone __________________________________________

Advisors Email ________________________________________________________________________________

Statement of Assurances

We, the undersigned, verify that the entry packer submitted is solely the work of the above participant.

_____________________________________


____________________________________

Student Participant 





Chapter Advisor

REMEMBER:
Return completed entry packets by mailed to:

Lockhart High School

Ms. Amber Crabill

1 Lion Country Dr. 

Lockhart, TX 78644

512-665-5098
*Please complete and postmark packets by January 1, 2012.  
Please mail entry fees, payable to MET and a copy of the current DECA roster.
($5.00 per entry if teacher is a MET member; $10.00 per entry if teacher is NOT a MET member)

JUDGE’S EVALUATION FORM (Documentation)  
Participant Name ___________________________________________  
DOCUMENTATION:

1. Official Entry Form (Typed)
No Errors

One-two errors

Three-Five errors



TOTAL

                   10

                   9….7

 
   5…4…3….0



______
2. Application (Typed)
No Errors

One-two errors

Three-Five errors



TOTAL
     20


     18….17
               15…14…13….0



______

3. Letter of Recommendation / Cover Letter

Standard business letter form using block format. Includes all information necessary to set up an interview. 

No Errors

One-two errors

Three-Five errors



TOTAL
     20


      18….17

 15…14…13….0



______

4. Resume (chronological, functional, or targeted format.  Includes relevant information).

No Errors

One-two errors

Three-Five errors



TOTAL
     20


    18….17

 15…14…13….0



______

5. Two letters of recommendation

Two Letters

   One Letter

     No Letter



TOTAL
      30


         15


           0




______









TOTAL SCORE   ______
JUDGE’S EVALUATION FORM (Interview)
Participant Name ___________________________________________  
    TOTAL ________
INTERVIEW:
1. Overall impression of participant skills and performance?

POOR



FAIR


GOOD


         EXCELLENT


0, 2



2, 3, 4


5, 6, 7


         8, 9, 10
Demonstrated few skills 

Demonstrated limited
Gave an effective 
         Presented skills 
with little or no effectiveness. 
ability to link some 
presentation of specific skills.     in a confident, 





skills.





         articulate, & 

integrated manner that meets the highest professional business standards.

2. PROBLEM SOLVING: When a problem arises, do you pause and think of a solution, 
or do you act immediately with what seems right?
POOR



FAIR


 GOOD


     EXCELLENT

0,2



4, 6, 8


 10, 12, 14

     16, 18
Attempted to explain 
      Adequately explained

Clearly explained problem
     Very clearly explained
problem solving technique      problem solving techniques.       solving techniques.
     problem solving 
and explanation was vague.      






     techniques & 










     gave examples.

3. FOSTERING POSITIVE WORKING RELATIONSHIPS: How do you encourage 

people on your team to express their ideas and opinions?

POOR



FAIR


 GOOD


    EXCELLENT

0,2



4, 6, 8


 10, 12, 14

     16, 18

Explanation offered little to
Explanation might foster
 Explanation clearly fostered   Explanation very 

foster positive relations with the
positive relations with the   positive relations with team    clearly fostered 


co-workers/team members. 
team members. 

 members.      

      positive relations with 











      team members.

4. CREATIVITY: Give me an example of a time when you were creative. 

POOR



FAIR


 GOOD


     EXCELLENT

0,2



4, 6, 8


 10, 12, 14

     16, 18

Identified, but did not give

Adequately explained
 Effectively explained 
    Very effectively 


a great example of being.

creative strategies.
 creative strategies.
    explained creative 


creative.






 


    strategies and gave  

    examples.
5. CONFLICT RESOLUTION: Tell me about a time you had a conflict with a co-worker

or a classmate how did you resolve it.
POOR



FAIR


 GOOD


     EXCELLENT

0,2



4, 6, 8


 10, 12, 14

     16, 18

Identified, but did not describe
Adequately described 
 Effectively described  
     Very effectively 
conflict resolution relating to
conflict resolution 
 conflict resolution
     described conflict 


situation.


relating to a situation.     
 relating to a situation.
      resolution; provided 











      examples to enhance 











      the explanation.

6. MULTI-TASKING: Describe a situation where you had to multi task.  How did you

handle it?  
POOR



FAIR


 GOOD


     EXCELLENT

0,2



4, 6, 8


 10, 12, 14

     16, 18

Identified, but did not explain
Adequately explained the
  Effectively explained the
     Very effectively 

or give examples of multi tasking    concept of multi tasking.     concept of multi tasking.       explained the concept










     of multi tasking and  

provide examples to   enhance the explanation.


7. EVENT PLANNING:  Describe your ideas on how you would host the “Raise Your Voice” voter awareness event at the local high schools?  

POOR



FAIR


 GOOD


     EXCELLENT

0,2



4, 6, 8


 10, 12, 14

     16, 18

Identified, but did not explain
Adequately explained the
  Effectively explained the
     Very effectively 


or give examples of what the           nights entertainment and.     Nights entertainment and .   explained the nights

night would entail.

theme.  


  Theme for the evening.        Entertainment, theme 

and gave details to    enhance the explanation (such as, cocktail hour, Dinner, Small presentation by agents, Door prizes, etc…)

8. ADVERTISING/MARKETING:  How would you market/advertise the importance of voting to young citizens of your county and encourage them to cast their vote in the election?  

POOR



FAIR


 GOOD


     EXCELLENT

0,2



4, 6, 8


 10, 12, 14

     16, 18

Identified, but did not explain
Adequately explained the
  Effectively explained the
   Very effectively 


or give examples of what the           marketing strategy and         marketing strategy and        explained the marketing

Marketing strategy.

what they would do to   
  what they plan on doing 
    strategy and what they 
         

                             to increase customer 
  to increase customer            plan on doing to

                             awareness of their                awareness of their 
    increase customer 

                             agency.


  agency. 

    Awareness of their 






                                               agency and gave details

to enhance the      

explanation.                                                                                                                    
            








TOTAL SCORE   ______
Application for Employment

MUST BE TYPED

PERSONAL INFORMATION:

First Name ____________________________________  Middle Initial ___  Last Name ______________________

Are you 16 or older?  Yes _____  No _____

Street Address _________________________________________________________________________________

City, State, Zip Code ____________________________________________________________________________

Phone Number (____) ______________________________________  Cell Phone (_____) ____________________

Are you eligible to work in the United States? Yes ______  No ______

Have you been convicted of or pleaded no contest to a felony within the last five years?

Yes ______    No _______

If yes, explain: ________________________________________________________________________________

POSITION AVAILABILITY:

Position Applied For: ___________________________________________________________________________

Days/Hours Available:

Sun. _____  Mon. _____  Tues _____  Wed. _____  Thurs. _____  Fri. _____  Sat. _____ 

Hours Available:  From __________    To ___________

What date are you available to start work? ___________________________________________________________

EDUCATION:

Name and Address of School

Major/Degree/Diploma


Graduation Date
_____________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________

Skills and Qualifications: Licenses, Skills, Training, Awards

_____________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EMPLOYMENT HISTORY:

Present or Last Position:

Employer: __________________________________ Address: __________________________________________

Supervisor: _________________________________ Phone: ____________________________________________

Position Title: _______________________________  Salary: ___________________________________________

From: __________  To: ______________  Reason for Leaving: __________________________________________

Previous Position: 
Employer: __________________________________ Address: __________________________________________

Supervisor: _________________________________ Phone: ____________________________________________

Position Title: _______________________________  Salary: ___________________________________________

From: __________  To: ______________  Reason for Leaving: __________________________________________

Previous Position: 
Employer: __________________________________ Address: __________________________________________

Supervisor: _________________________________ Phone: ____________________________________________

Position Title: _______________________________  Salary: ___________________________________________

From: __________  To: ______________  Reason for Leaving: __________________________________________

May We Contact Your Present Employer? Yes _________  No __________

References:

Name/Title


Address


Phone



Occupation

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I certify that information contained in this application is true and complete.  I understand that false information may be grounds for not hiring me or for immediate termination of employment at any point in the future.  If am hired; I authorize the verification of any or all information listed above.

Signature _____________________________________________________________________________________

Date _________________________________________________________________________________________

This company will not discriminate in its employment and personnel practices because of a person’s age, sex, marital status, race, creed, color, national origin, religion, or the presence of any sensors, mental, or physical disability unless based upon a bona fide occupational qualification.
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MET Job Application and Interview Event


Student Activities





DISTRICT ________





DATE ___ / ___ / ___








THIS FORM MUST BE TYPED
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Student Activities
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